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Staff Report 

 ITEM NO. 4-3 
To: Lemoore City Council  

From: Brooke Austin   

Date: June 10, 2015 Meeting Date: June 16, 2015 

Subject: 
Paid Sick Leave Policy Pursuant to the Healthy Workplace  
Healthy Family Act of 2014 for Unrepresented Part-Time Employees  

 
Discussion: 
 
Effective July 1, 2015, employers must provide paid sick leave for all employees, 
subject to the requirements of Assembly Bill No. 1522, the Healthy Workplace Healthy 
Family Act of 2014 (“Act”).  Sick leave benefits for regular City employees already meet 
the minimum requirements of the Act, but the City’s part-time employees do not 
currently receive paid sick leave.  Under the provisions of the Act, the City is required to 
establish the accrual method, and the minimum usage increment for paid sick leave.   
 
The Act provides the following: 
 

1.  Accrual begins on July 1, 2015 for qualifying employees hired before or after 
July 1, 2015. 

2. Employees qualify by working for the City on or after July 1, 2015, at least 30 
days within a year; a 90 day employment period must be satisfied before the 
employee can utilize sick leave. 

3. Employers have two choices for paid sick leave accrual: 
a. 1 hour for every 30 hours worked; or 
b. 24 hours banked upon qualifications identified in #2. 

4. Employers may set a maximum accrual limit or cap of 48 hours. 
5. Employers may set a maximum usage per year limit or cap of 24 hours. 
6. Employers may set a standard usage increment of sick leave at one hour per 

occurrence. 
7. The Policy must be enacted by Council effective July 1, 2015. 

 
Staff is proposing a policy for implementing this benefit in which part-time employees 
will be credited with 24 hours of sick leave after working 90 days with the City.  Any 
unused sick leave will carry over each year, up to a leave bank limit of 48 hours.  The 
maximum usage per year is limited to 24 hours.  The minimum usage is set at one hour 
for more flexibility in getting the employee back to work sooner if the usage is for an 
appointment.  An employee who leaves City employment for a period of greater than 12 
months, shall be considered a new employee upon rehire, for the purposes of sick leave 
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accrual and usage.  If the time gap is less than 12 months, the unused sick leave bank 
will be restored for the employee’s use.  
 
Staff is recommending the accrual method of 24 hours banked upon qualification.  
There are limited personnel resources available for tracking and monitoring all of our 
part-time employees to ensure each one receives one hour for every 30 hours worked.  
While not all of these individuals may qualify for sick leave, staff in multiple departments 
would have to track part-time employees each pay period to comply with the Act. 
 
If Council is in agreement to staff’s recommendations, a Resolution and Administrative 
Policy will be brought back to the July 7th meeting for adoption.  The policy will outline 
the method by which the City will implement the Act.   
 
Budget Impact: 
 
The budget impact is expected to be minimal as the work will be divided between other 
full and part-time employees when an employee is absent; however, any additional 
costs would be limited to covering services performed by part-time staff during sick 
leave absences. 
 
Recommendation: 
 
That the City Council discuss and advise staff to bring back for adoption at the next 
meeting the Resolution and Administrative Policy establishing Paid Sick Leave for 
unrepresented part-time employees pursuant to the Healthy Workplace Healthy Family 
Act of 2014. 
 
 


