
Mayor
Willard Rodarmel

               City of

LEMOORE
Mayor Pro Tem
John Plourde

Council Members
John Gordon
John Murray

William Siegel CALIFORNIA

Planning
Department

711 Cinnamon Drive
Lemoore  CA  93245

Phone  (559) 924-6740
FAX  (559) 924-6708

PLANNING COMMISSIONERS
Chairperson – Ron Meade Vice-Chair – Jeff Garcia

Dave Brown, Bob Clement, Jim Marvin, Calvin Monreal, Bill Wynne

“In God We Trust”

C:\Documents and Settings\HP_Administrator\My Documents\Dropbox\8_27_12\Item 6 - PC Staff Report on PC Meeting Minute Format.doc

Background

At the last Planning Commission meeting, Commissioner Marvin and other Commissioners
started a discussion of the brevity of the Planning Commission’s Meeting Minutes.  Staff stated
that the brevity is due to Council policy that was set last year. The consensus of Commissioners
was that they wanted to change the format to include more information so that the public could
easily know if a particular item of concern was addressed or considered by the Commission
versus listening to hours of audio.  Commissioners were also concerned how readily available
audio would be in 10 years as technology changes, versus a written format that contains
discussion not just action.

Because City Council set the “action only” format in Administrative Policy 2011-01 in spring of
2011, Council would have to authorize a change to the minute format.  The Planning
Commission asked that a discussion item with a potential recommendation to Council be put on
the next Planning Commission Agenda.

Staff has attached a copy of Administrative Policy 2011-01 that set the action-only format in
Section XII-C for reference which changed the format of the meeting minute structure.
Additionally, Section XII-4 outlines that audio recordings are to be permanent records.

The audio recordings are kept on the City’s website and the City server which is regularly
backed up.  The City’s record retention schedule is attached for reference which confirms the
permanent nature of audio recordings as well.

Recommendation

Staff has no recommendation, as it is for Commission’s discussion and potential request of City
Council.
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