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PROCEDURE TO SUBMIT PUD PLOT PLANS FOR REVIEW/APPROVAL:

1. Submit PUD plot plan approval requests to the Building Department as follows:

a. One 8½” x 11” copy set of the individual plot plan with lot number, street address, house plan, elevation reference, and delineated setback information in accordance with the previously approved overall subdivision plot plan.

b. One 8½”x11” elevations page which shows the front, both sides, and rear elevations as approved by the City Council

c. One 8½”x11” floor plan which shows dimensions, 1st floor square footage, including garage, and 2nd floor square footage which should match the City Council approval.

2. Changes can be made regarding the specific plan or elevation to be located on a specific lot which is different from the approved overall plot plan for the overall subdivision.  If this is wanted the following information needs to be submitted in addition to those shown in item #1 above to the Planning Department and will be reviewed to assure that the same plan with the same elevation is not located within a “six-pack block” and may take up to 10 working days to process:

a. A transmittal sheet noting that a revision to the original is being requested.

b. One copy set of the above three pages (listed as items 1a, 1b, and 1c) with “Revised” clearly delineated across the page.

c. Plot plan layout of the applicable lot and the 5 properties around it with floor plans and elevations delineated so staff can verify the “six-pak” rule (see attached sample).

d. Applicable processing fee set by City Council.

3.
If changes to any yard requirements are submitted please note on an individual transmittal for the particular lot and submit items listed in #1 and #2 above with the requested changes clearly delineated.  

4. If changes are wanted regarding using different models, different elevations, or modifying approved elevations/floor plans a change request will be needed and the following information shall be submitted and meet the Planned Unit Development Design Guidelines discussed in City Council Resolution 2009-03 (or otherwise discussed in the original approval):

a. A transmittal sheet noting what revision is wanted.

b. One copy set of the above four pages (listed as items 1a, 1b, 1c, and 2c) with “Revised” clearly delineated across the page

c. Applicable processing fee per lot 

d. Planning Director shall then review all draft documents to assure that they are in compliance with the PUD guidelines and are of similar quality of the plans approved by Planning Commission and City Council.  This process may take up to 3 weeks to make a determination.

e. Should the applicant not agree with the Planning Director’s determination, an appeal can be made within twenty (20) days of the decision and placed on the Planning Commission’s next regular meeting after paying applicable fee. 

All incomplete packets will be mailed back accordingly and must be resubmitted to the Planning Department.  Decisions shall be forwarded via letter/transmittal forwarded to the applicant and the Building Department.  If you have any questions, please contact the Planning Department at (559) 924-6740.  THANK YOU FOR YOUR CONTINUED COOPERATION.
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